MICHAEL N. FEUER
CITY ATTORNEY

REPORT NoO. F 7

WAR 7 & 2022
REPORT RE:

PROPOSED NEW DEPARTMENTAL RECORDS DISPOSITION SCHEDULE
FOR THE LOS ANGELES POLICE DEPARTMENT, TRANSIT SERVICE DIVISION
SCHEDULE PDX/69

The Honorable City Council
of the City of Los Angeles

Room 395, City Hall

200 North Spring Street

Los Angeles, California 90012

Honorable Members:

Transmitted herewith is the proposed new records disposition schedule for the
Los Angeles Police Department, Transit Service Division, Schedule PDX/69. This
Office approves the proposed new records disposition schedule and finds that this
request has been processed in accordance with the requirements of Los Angeles
Administrative Code Section 12.3.

Should you have any questions, please contact Senior Assistant City Attorney
Carlos De La Guerra of our Office at (213) 978-8380.

Sincerely,
MICHAEL N. FEUER, City Attorney

oy . \@/\w&l

KATHLEEN KENEALY
Chief of Staff

KK:pj
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Form Gen. 160 CITY OF LOS ANGELES
INTER-DEPARTMENTAL CORRESPONDENCE
DATE; December 16, 2021 o

TO: Honorable Mike Feuer, City Attorney
Room 800, City Hall East

Attn: - Leela Kapur, Executive Assistant City Attorney

FROM: Holly L. Wolcott, City Clerk

SUBJECT: NEW DEPARTMENTAL RECORDS DISPOSITION SCHEDULE
LOS ANGELES POLICE DEPARTMENT
TRANSIT SERVICE DIVISION, SCHEDULE: PDX/69

Attached is a proposed new Records Disposition Schedule for the Transit Services
Division of the Los Angeles Police Department, Schedule PDX/69. This schedule has
been prepared in accordance with Section 12.3 of the Los Angeles Administrative Code,
and with Executive Directive No. 50; and is signed by an authorized designee of the Los
Angeles Police Commission and by the City's Records Management Officer for the City
Clerk's Office.

Please review this Schedule and submit it with your comments and recommendations to
the City Clerk’s Office for referral to the City Council.

For further information, please contact Todd Gaydowski, of my Records Management
Division, at (213) 473-8449 or todd.gaydowski@lacity.org.

Attachments
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LOS ANGELES POLICE COMMISSION

RICHARD M. TEFANK
EXECUTIVE DIRECTOR

BOARD CF
POLICE COMMISSIONERS

I MARK P, SMITH
WILLIAM J. BRIGGS, I INSPECTOR GENERAL
PRESIDENT
EILEEN M. DECKER EXECUTIVE QFFICE
VICE PRESIDENT POLICE ADMINISTRATION BUILDING
ERIC GARCETTI 100 WesT FIRST STREET, SuIve 134
DALE BONNER MAYOR Los ANGELES, CA 90012-4112
MARIALOQU CALANCHE e
STEVE SOBORQFF
{213} 236-14D0 PHQNE
{213) 236-1410 FAX
MARIA SILVA (213} 236-1440 TDD
GOMMISSION EXECUTIVE ASSISTANT (I
November 9, 2021 BPC #21-212

Mr. Todd Gaydowski

Records Management Officer
Office of the City Clerk

555 Ramirez Street, Space 320
Mail Stop 161

Dear Mr. Gaydowski:

RE: PROPOSED ADDITION TO COUNCIL-APPROVED RECORDS RETENTION
SCHEDULE-PDX 69

At the regular meeting of the Board of Police Commissioners held Tuesday, November 9, 2021
the Board APPROVED the Department’s report relative to the above matter.

This matter is being forwarded to you for approval.
Respectfully,
BOARD OF POLICE COMMISSIONERS

MARIA SILVA
Commission Executive Assistant

Attachment

¢: Chief of Police

www,.LAPDOnline.org
www,foinLAPD,com
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November 4, 2021 0y 03 o0 &
104
POLICE COMMISSION

TO: The Honorable Board of Police Commissioners ngw
/i /‘«g L/
DATE

RICHARD M. TEFANK
EXECUTIVE DIRECTOR

INTRADEPARTMENTAL CORRESPONDENCE

FROM: Chief of Police

SUBJECT: PROPOSED ADDITION TO COUNCIL-APPROVED RECORDS RETENTION
SCHEDULE-PDX 69

RECOMMENDED ACTIONS

1. That the Board of Police Commissioners (Board) APPROVE the City of Los Angeles
Proposed Addition to Council-Approved Records Retention Schedule for Original and
Duplicate Official Records for Transit Services Division.

2. That the Board TRANSMIT this report and schedules to the City Clerk, Records
Management Officer.

DISCUSSION

On September 3, 1981, the City Records Retention Ordinance, Los Angeles Administrative
Code, Division 12, was approved by the City Council and signed into law by the Mayor. The
ordinance established rules, regulations, and guidelines for retaining, retrieving, and destroying
City records, Subsequently, on November 22, 1985, the Cit,- Council approved the

Los Angeles Police Department (Department) Records Retention Schedule, which established
retention and destruction periods for all of the Department’s records.

The “Proposed Additions to Council-Approved Records Retention Schedule” forms herein
consists of original and duplicate records for one entity of the Department, establishing Transit
Services Division as PDX 69 and provides a Records Retention Schedule for the entity. The
attached schedule has been reviewed by Records Management Officer Todd Gaydowski,
Division Head, Records Management Division, City Clerk’s Office. It is confirmed that the
schedule s in accordance with the guidelines developed by the City Clerk, and all items satisfy
the requirements as specified by the Los Angeles Administrative Code, Section 12.3.

If you have any questions, please contact Police Administrator Terry L. Carter,
Commanding Officer, Records and Identification Division, at {213) 486-8170.

Respectfully, BOARD OF

POLICE COMMISSIONERS
Approves 7L 250n (087 9,30/

{ Secretary . 7
MICHE s OORE W’ Lotum
Chief of Police

Attachments
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: - LAPD/Transi Services Bureau By: (Dept. Head) Date
:"”' - _: o Rav.o.. | Division, L . N
| RECORDS DISPOSTION SCHEDULE | /POX/a6 Transit Services Division By: (Clty Clerk, Rec. Mgt. O ) e
;_(Origlnal Officlal Records) - MWM» ‘L / 7 / z}
|
RETENTION {¥YEARS) Y|IH C
SCHED. RECORD SERIES TITLE - I 115 10[LE
o ‘E;Egg-ﬁpzﬁ(s’:’: ;?:ﬁs) fore. OFFICE | centgr | DESTROY | T | THT N
L
o] ORIGINAL RECQORDS TO+2 TO+S 5 NIN|NN
000! ACTUAL DEPLOYMENT SHEETS TO+2 TO+5 5 N NI N
0002 | AFPLICANT FOLDER TO+2 | TO+5 5 NIN N[N
A-NOTES
B-SWORN CIVILIAN ADVANCEMENT & OPPORTUNITIES NOTICE
C-TRANSFER APPLICANT DATA SHEET-LAPD [5.88
FORM: LAPD 155§ ]
Q003 BI-WEEKLY FINANCIAL REPORT TO+2 TO+S 5 NIN NN
Q004 COAST SPECIAL EVENTS FILES TO+2 TO+5 5 N|IN|NiN
Q003 | CORRESFONDENCE AND SUBJECT FILES AR#2 | AR+s s N/ N[Nl
G008 DAILY FIELD ACTIVITY REPORT (LAPD 15.52) TO+2 TO+§ 5 NIN|[NiN
FORM: LAPD 15,52 '
0007 DIVISIONAL PERSONNEL FOLDER TE TE TE NININ ?
(TRANSFER TO EMPLOYEES NEW DIVISION OR TO PERSONNEL
DIVISION) RECORD TYPES: CONFIDENTIAL
Retention Code:  AUwAudit AR=Annual Review CA=Cancelod CL-Closed GO pletion EX=Expiration PE~p L SU= TE<T
MediaCodgw; 50 THE DATE OFTHE RECORD, Le, the “T0 BATE"

MT=Mag Tape NG=Negative OD=0versized Ducument OP=Qptical Disk PC=Punch Card
* MEDIA CODES represent the format in which the record is most comimionly maintained. THE RETENTION

Wdelerkfs2\dara\RMIAD

12

is Disposition Schedul ions\PDX69 Teansit Secvices Diviximal-alel’g!,l.l

beBreed - G cdign o IR et

DO=Document AT=Audio Tape BK=Hook BP=Blueprint CD=Computer Disk CP=Compuner
PR

Print Out  EL=Electroniz File
= Pholo  VT=Video Tape

REQUIREMENTS APPLY REGARDLESS OF THE MEDIA,

doc



CIEVE SRS

Certified per Sec. 12.9(c) of L A. Admin. Code: Page 2
.;J;v_otLos,ﬁ;uet_L;s: ___“ e | S60 Mo, )| DepartmentBuresn_ ... . _ .. __|Bvi(DeotMesd) _ ._. ___ ._. ._ ._ . lDae _
: Form Gan, 50 (Rev. 11/03) Transil Services Bureau
;TRE(;E;;D—STRETEMTJO&;—IEDLU_E | Rev, No Riviston e e e e e | BY{CIty Clode R WO . Lo Qate . . .
i __(OrglnaliOfficlal Records) | /PDX/60/ | Transit Services Division v gZMW E:?, 5’4’!’ WA /1; . / io Z— 1{7 2]
RETENTION (YEARS) vinic
SCHED. RECORD SERIES TITLE 111s|0] LE
o (DSESI?}TI;”M(;?: .'f.%fﬁs’ RO orice | cerer | DESTROY | AERA L TIT IR A
L
A-COMPLAINT RECORD-LAPD 1.6
B-INTRA DEPARTMENTAL CORRESPONDENCE-LAPD 15,02
C-NOTES, COMMENDATIONS
D-OFFICER EMPLOYEE INVENTORY-LAPD 1.26
E-PAYROLI/PERSONNEL CHANGE DOCUMENT-GEN 41-
F-PERFORMANCE EVALUATION REPORT-LAPD 1.78
G-REQUEST FOR LEAVE OF ABSENCE-LAPD }.36
H-RETURN TO DUTY-PDAS 43
I-SICK. OR INJRY REPORT-LAPD 1,30
0008 EMPLOYEE COMMENT SHEET-LAPD 1,77 TO+2 TO+5 5 N|{N|NIN
{TRANSFER TO EMPLOYEES NEW DIVISION OR TO FERSONNEL
DIVISION) RECORD TYPES; CONFIDENTIAL FORM: LAPD 1.77
0003 EQUIPMENT INVENTORY REPORT TO+2 TO+5 5 N N
0010 KITROOM OFFICER DAILY CHECKLIST (LAPD 15.02) TO+2 TG+S 5 N N
FORM.: LAPD 15,02 )
0011 LAPD INVOICE PACKAGES TO+2 TO+5 5 NIN|N|N
' A-COVER LETTER
B-PAYMENT CERTIFICATE
CINTRADEPARTMENTAL CORRESPONDENCE (15.2)
ResentionCode: ~ AU=Audit AR=Annual Review CA=Canseled CL=Closed CO=Comy EX<Expiration PE=P ) SUsSuperceded  TE=Terminati
Modia Code: DO=Document AT=Audio Tape BK=Book BP<Blucprint CD=Computer Disk CP=Computer Print Qut EL=Elecuonic File FM=Film MC=Microfiche MD=Mag Disk MF=Microfilm

Welerk52\data\RMD\Docs\Records Disp

Akl

MT=Mag Tapc NG~Negative OD=Qversized Document OP=Optlcal Disk PC=Funch Card PHw= Photo YT=Video Tape
el Mo

\PDX69 Translt Services Division al-a16 Pg L, 2,

[RAE]

3.doc




LAPD/Transit Services Bureau ) By: (Dep!. Head) Date

. _ Rev.No.. | Divislon . . ,
: RECORDS DISPOSTION SCHEDULE /PDX/69 | Transit Services Divislon By: {Clty Clerk, Rec. Mat. OF.) Date

ooy || ot Bpppliaraty” | tofoofi

RETENTION (VEARS) viHnlc
SCHED, RECORD SERIES TITLE {180} Le
ITEM (DESCRIPTION & NOTES) . FORM No. DESTROY | MEDIA [T1T |N| G
NoO. SUB-TTEMS {A, B.C...) OFFICE CENTER CODE" | A F AL
L
D-METRO AUTHORIZATION DOCUMENTS
E-BILLING SUMMARY & DATASHEET DETAIL
0012 | LOG AND SUMMARY OF OCCUPATIONAL INJURIES/ALLNESS (CAL OSHA) TO+2 TO+S 5 NINININ
O0I3 | MOBILIZATION ROSTER TO+2 TO+5 3 N
0014 | OFFICIAL DIVISIONAL TIME BOOK (LAPD 15.30) CL+2 CL+5 5 NN N[N

A-DAILY SIGN-IN SHEETS

B-DAYS OFF SCHEDULE
C-TIMEKEEPING PAYROLL REPORTS
D-OVERTIME REPORTS (LAPD 2.24)
Q015 OVERTIME RECAP TO+2 TO+5 5 ER
A-OVERTIME REPORT (LAPD 2.24) COPIES
B-PERSONNEL ROSTER

C-INVOICE DOCUMENTS
0onlé PERSONNEL COMPLAINT ENVELOPE (1.18.11) TO+2 TO+5 3 NN N) N
FORM: LAPD 1.18.1]
Retention Code:; AU=Audit AR=Annual Review CA=Canceled CL=Closed CO=Completion EX=Expimtion PE=P SUs=Sup ded TE=T
TO = THE DATE OF THE RECORD, i.e. the “TQ DATE"
Media Code *; DO=Document AT=Audio Tape BK=Bpok BP=Blucprint  CD~Computer Disk CP=Computler Print Out - EL=Efectronic File FM=Film MC=Micrafiche MD=Mag Disk MF=Microfilm

MT=Mszg Tape NG=Negative OD=Oversized Document QP~Optical Pisk PC=Punch Card PH= Phoio VT=Video Tape
* MEDIA CODES reprosent the format in which the record Is most commonly maintalned.  THE RETENTION REQUIREMENTS APPLY REGARDLESS OF THE MEDIA,

Wdclerkfs2\data\RMDADocs\Recorts Di position Schedules\Revisions\PDX69 Transit Seyvices Division a1-016 Pg 1,2, ).doc
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i Seh. No.

! Department/Burea

i GITY CLERK - City of Los Angales ! Certified per Sec. 12.3(c) of LA, Admin. Code: . Page 4
© Form Gan. a0 (Rov. 02/16) LAPD/TRANSIT SERVICES BUREAU By: (Dapt. Hezo) Date
e N Y
i Rev.Wo. . _IDiston . __ .~~~ T O .
| RECORDS DISPOSTION SCHEDULE /PDX/B9/ | TRANSIT SERVICES DIVISION By: (Clty Clerk, Reg. Mgt Off, P Date
I 2 C;) Z
| (Original Officiat Records) % (0O 2/
RETENTION (YEARS) VIiH|{C L
SCHED, RECORD SERIES TITLE t{i5|ofE
ITEM {DESCRIPTION & NOTES) FORM NO. pesTRoy | MEDA [ T[T [N | o
NO, SUB-ITEMS {A, B, C..) OFFICE CENTER CODE* | A Fla
L L
0017 | PERSONNEL ROSTER-DIVISIONAL TO+2 TO+5 5 N[N|N|N
0018 | PLANNED DEPLOYMENT SHEETS TO+2 TO+S 5 N{N|N|N
[
0019 | PROJECT FOLDERS TO+2 TO+S 5 NIN|NIN
0620 | RECEIPTS AND DISBURSEMENTS REPORT (LAPD 16.47) TO+2 TO+S 5 NININ|N
FORM: LAFD 16.47
0021 | RESERVE OFFICER FILES TE TE TE NIN[N|N
(TRANSFER TO EMPLOYEES NEW DIVISION OR TO PERSONNEL
DIVISION) RECORD TYPE: CONFIDENTIAL
0022 | SUBPOENA FILES TO+Z | TP4s 5 NN NN
A-CONSOLIDATED SUBPOENA LIST
B-COURTLIST
C-DECLARATION FOR CONTINUANCE-GENERAL (LAPD 15.51.1 )
D-DECLARATION FOR CONTRNUANCE-VACATION {LAPD 15.51)
E-OFFICER SUBPOENA RECORD (LAPD 15.79)
F-SUBPOENA
G-PRIVATE PERSONS SUBPOENA RECORD (LAPD 15.33)
Retention Code: AU=Audit AR=Annuel Review CA=Canceled CL~Closed CO=Complction EX=Expiration PE=Permanent SU=Superceded TE=Termination
TO = THE DATE OF THE RECORD, Le, the “TO DATE"
Media Code *:

* MEDIA CODES represent the format in whi

MT=Mag Tape NG=Negative

DO=Document  AT<Audiv Tape BK=Baok BP=Blueprit CD~Computer Disk CP=Computer Print Out  EL=Electronic File FM=Film MC:
OB=Oversized Document OP=Optical Disk  PCePunch Cont PH=Phole  VT=Video Tape

ch the record is most commonty maintalned, THE RETENTION R

Weletkfz2\Wdata\RMINDocs\R ecords Disposilion Schedules\Revisions\PDX59 Transit Services Division &17-a30 Pg 4, S.doc

¥ e

R i

chede e i =

EQUIREMENTS APPLY REGARDLESS OF THE MEDIA.

~Migrofiche MC=Mag Disk MF=Micralilm




CITY CLERK

LEtvptlosdngeles . . . .__.|SchNo.__ |Decgrimest®uresy  ____ ... _
i Form Gen. B0 (Rev, 11/03)

. RECORDS RETENTION.SCHEDULE .| Rev.Noo | Pvsln

{ Certified per Sec. 12.3(¢) of L.A. Admin. Code;

Page 5

Transit Services Bureau

— . | Bvi(DeptHead) . ... .. __

Date ., __.

o v ;
- 4By (City Clark, Re LORY ,. o e | Date.. S
J WZ%/,&@% (ejc 7/

(OriginalfOfficia) Records) /PDX/89/ | Transit Services Division /
S S ;
RETENTION (YEARS) VIH|C{L
SCHED. RECORD SERIES TITLE M50 | E
ITEM {DESCRIPTION & NOTES} FORM NO. DESTROY MEDIA | T|T (N |G
NO. SUB-ITEMS (A, B, C...) OFFICE CENTER CODE* | A FELA
L L
0023 SUPERVISOR'S DAILY REPORT (LAPD 15.48) TO+2 TO+S 5 NIN[NN
FORM: LAPD 15,48
Q024 SUPPLY ORDER FORM (LAPD 15.11) TO+2 TO+S 5 NINININ
A-PURCHASE ORDER AND PURCHASING DOCUMENTS
B-THIRD PARTY VENDOR RECEIPTS AND/OR PACKING SLIPS
C-THIRD PARTY INVOICES
0025 TIME SHEET CORRECTION REPORT (LAPD 2.30) TO+2 TO+S 3 NIN|N|N
FORM: LAFD 2.30
0026 TRANSIT SERVICES DIVISION E214 ACTIVITY REPORT TO+2 TO+5 5 NIN|N|[N
0027 TRANSFER APPLICANT DATA SHEET (15.88) TO+2 TO+5 5 NN N
FORM: LAPD 15,88
0028 TRAVEL AUTHORITY TO+2 TO+3 b NIN[N
0039 VACATION SCHEDULE TO+2 TO+S 5 N
G030 WATCH COMMANDER'S DAILY REPORT (LAPD 15.80) TO+2 TO+S 5 N|N
FORM: LAPD 15.30
Retention Code: AU=Audit AR=Annual Review CA=Canceled CL=Closed CO=C. pletion  EX~Expiretion PE<F SU=Supaceded TE=Termj
Media Code: DO=Docutnent AT=Audio Tape BK=Baok BP=Bluepring CD=C; puter Disk  CP=Computer Pdm Out  EL=Electronic File EM~Film MC=Microfiche MO=~Mag Disk MF=Microfilm
MT=Mag Tape NG=Negative OD~=Oversized Doqument OP-Opticz] Disk PC=Punch Card PH=Photo VT=Video Tape
WAelerkf2\dala\RMDNDocs\R tie Dispesition Schedules\Revisi DX69 Transit Services Division a17-a30 Pz 4, 5doc
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LAPD/Translt Services Bureau By: (Depl. Head) Dale

; _— | Bev.No. | Divishon . P . .
{ REGORDS DISFOSTION SCHEDULE IPDX/69! | Transit Services Division By: (City Clerk, Roc. Mat. Off.) Date

i

'glo,-lginal Officlal Records)_w R N R OMW_( Lo / of‘?/z_ / B

e e
RETENTION {YEARS) ViH|C
SCHED. RECORD SERIES TITLE TfiIlo
Nor “’sESé:.‘x‘%’EIL‘s"?A‘.‘S.%’.?’ oG, OFFICE | center | DESTROY | RERA G T (N
L.
D DUPLICATE RECORDS
D001 | ADDRESS AND PHONE NUMBER RECORD (LAFD 1.35) TE N[N
(PERSONNEL DIVISION) FORM: LAPD 1.38
D002 | PERMIT FOR OUTSIDE EMPLOYMENT (LAPD 1.47) TO+ N| N
(PERSONNEL AND TRAINING BUREAU) FORM: LAPD 1 47
D003 | PUBLICATIONS & REFERENCE MATERIAL RETCEIVED FROM OUTSIDE AR N| N
{(NON-RECORD MATERIAL)
D004 | TIMEKEEPING RECORDS TO#2 N[N
A-ACCRUED OVERTIME/TIME OFF RECORD-TEMP 136
B-ADVANCE OVERTIME AUTHORITY-LAPD 2.34
C-NIGHT BONUS ASSIGNMENT
D-OVERTIME CONTROL REPORT-LAPD 2.23
E-OVERTIME HISTORY REFORT
F-OVERTIME REPORT
G-PENDING LOSS OF OVERTIME REPORT

Retention Code: AU=Audit AR~Annual Review CA=Canceled CL=Closed CO=Completion EX=Expiration PE=Permanent SU=Superveded TE=Termination
TO = THE DATE OF THE RECORD, L.e, the “TO DATE"

Media Crde *; DO=Dicument  AT=Audic Tape BK=Book BP=Blueprint CD=Computer Disk CP=Computey Print Qut  EL=Electronic Fite FM=Film MC=Microfiche MD=Mag Disk MP-~Microfilm
MT=Msg Tepe NG=Negative OD=Oversized Document OP=Optical Disk  PC~Punch Card PHe Fhoto V¥T=Video Tape

* MEDIA CODES represent the format tn which the record ts most tommanly maintained.  THE RETENTION REQUIREMENTS APPLY REGARDLESS OF THE MEDIA,
W 4clerkfs2\data\RM D\Dges\Records Disposition Schedules\Revisions\PDX69 Transit Services Division b1-h Pg 1, Z2.doc

N T s,
PR I Signiir . Hen



+ GITY CLERK !

Admin. Cade:

- Page

: Centified per Sec. 12.3{c) of LA. 2
%..ﬂumf_m: Angeles .. __[SchNo. | QeparimepVBuresw . ... ... ... _JBv(DestHesd) _ . _._ ___ .. __. {Oate .. _ — -
' Farm Gen. 80 (Rev. 11/03) Translt Services Bureau
i BECORNDS_ RETENTION SCHENMUE | Rav.No___ | Division __ JR— ._V,B.{'LQI *..BB%/MDLM-) ..... S 4Date | AL,
(Original/Offictal Recardz) /PDX/B9/ | Translt Services Division S i S, Yz /, 7 /2_‘/
SR — s B / O T 7 T
RETENTION (YEARS) V|H]|C
SCHED. RECORD SERIES TITLE I [1s{0|LE
ITEM (DESCRIPTION & NOTES) FORM NO. peEsTROY | MEDIA [T |T | M| G
NO. SUB-TTEMS (A, B.C..) OFFICE CENTER CODE* | A FlaL
L
H-SICK LEAVE PRINT OUT
I-TIME SHEETS-LAFD 245
J-TIMESHEET CORRECTION REPORT-LAPD 2.30
K-WEEKLY CREW TIMESHEET-5054
L-YEAR END VACATIOM ROSTER
Doos RECORD RETENTION SCHEDULKES (GEN 60 & 6) SU+2 NIN|NIN
{CITY CLERK, RECORDS MANAGEMENT) FORM: GEN 60 & &
D006 | RECORDS TRANSFER LIST (GEN 62) CL NN ([N N
(RECORDS MANAGEMENT; DISCARD AFTER BOXES DESTROYED)
FORM: GEN 62
Reuention Code: AU=Audit AR=Amnval Review CA=Canceled CL=Closed CO=Completion EX<Exj PE=P SUnSupcrceded TE=Terminati
Media Code: DO=Document ATeAudio Tape BK=Book BP=Blucprint CD=Computer Disk CP=Computer Print Cut  EL~Electronic File FM=Film MC=Microfiche MD=Mag Disk MF=Microfilm

MT=Msg Tape NG=Negative OD=Oversized Dx

Weelokfi2\WatalRMD\Docs\R ccords Disposition Schedules\Revisions\PDX59 Transit Services Division bI-b6 Pg t, 2<doc
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OF=Optical Disk PC=Punch Card PH=Phota VT=Video Tape



AGENDA DATE: NOVEMBER 9, 2021

OPEN SESSION

JE

DEPARTMENT’S REPORT, dated November 4, 2021, relative to the proposed
addition to Council-Approved Records Retention Schedule-PCX 69, as set forth.
[BPC #21-212]

Recommendation(s) for Board action:

APPROVE the Department’s report and TRANSMIT to the City Clerk, Records
Management Officer.

Moved by Commissioner Briggs, seconded by Commissioner Decker to
APPROVE the Department’s report and TRANSMIT to the City Clerk,
Records Management Officer. Unanimously adopted by a vote of 5/0.
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